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1®7 i Reporting Absences

Centre High Students can now report their own absences on
Schoolzone

To report an absence

m Log into Schoolzone and click Attendance

m Navigate to the date you will be absent (remember, you
can only use this feature for the upcoming six days)

m Use the dropdown menu for the relevant period/periods to
indicate the reason for your absence

m If you will be absent all day, use the ‘Set All’ drop down
menu to select the reason for your absence

m Once you have selected the reason for the absence on the
relevant date or dates, click ‘Submit Attendance’ to save
your changes

Once you’ve entered your attendance, it will take 15 minutes for
your school to be notified. Let your teacher know you will be away
so you can make a plan for missed learning

*Reminder if absences/confirmed absences accumulate to an
unacceptable level you risk having your courses removed.
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